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Smart-kids Workshops            


Employment Application Form

The information provided below will be used only for the internal reference of our Company.  It will be kept confidential for 3 months and be destroyed if your application is considered unsuccessful.

Position Applied : _______________________

	Photo


( * Full time/ part time ;  Permanent / Temporary )

* Please delete the inappropriate ones

Date available :    _______________________

Salary expected :  _______________________

	Personal particulars

	Name : ( In English )
	 ( In Chinese ) :

	HKID/ Passport no. : 
	 Nationality :

	Date & place of birth : 

	Address : 

	Phone no. ( residential )
	Mobile/ pager no.:

	E-mail a/c :
	Fax no. :


	Family information

	Spouse name : ( In English ) 
	(In Chinese) : 
	No. of children :

	Emergency contact person : 
	Phone no. :


	Academic Qualification ( in chronological order )

	Name of school/ college/ University
	From
	To
	Qualification obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Other Professional qualification :

	Name of institution /

Association
	Name of award/ qualification
	Year received

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Work History : ( in chronological order )

	Name of employer
	Title
	Service Period
	Job Description
	Leaving salary
	Reason for leaving

	
	
	
	
	
	


	Skills – please tick the appropriate box

	Language
	Level:

Excellent
	Good
	Fair
	Poor

	English
	
	
	
	

	Cantonese
	
	
	
	

	Mandarin
	
	
	
	

	Others : 

( Please specify : 

______________________________)

 
	
	
	
	

	Computer literacy :

	Other skills :

( e.g. typing, shorthand etc. )




	Questions : * Please tick the appropriate box and specify if yes
	Yes
	No

	1. Have you ever been discharged from employment because of unsatisfactory work performance or conduct ?

If yes,  ___________________________________


	
	

	2. Do you receive any other income, such as second employment, retirement pay, compensation for injuries etc. ?

If yes, _________________________________________


	
	

	3. Have you ever been found guilty of an offence in court of law, whether in or outside Hong Kong ?

If yes, _________________________________________________

* a criminal conviction is not necessarily a barrier to the employment by our Company.
	
	


	Reference :

	Referee’s name 
	Title
	Organization
	Contact no. 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Declaration

	I declare that the statements made by me in this application are true, complete and correct. Any false statement or withheld information in any parts of this form may render myself liable to immediate discharge from employment.
	Applicant’s signature : 

	
	Applicant’s name :

	
	Date : 


	For interviewer

	Assessed Categories
	First interview
	Second interview
	Third interview

	
	Interviewer: 
	Interviewer : 
	Interviewer : 

	
	
	
	

	Appearance
	
	
	

	Personality
	
	
	

	Knowledge
	
	
	

	Experience
	
	
	

	Language Proficiency
	
	
	

	Other  Comments :


	
	
	

	Further Action :


	Next interview 

*Yes/ No

* Please delete the inappropriate one
	Next interview 

*Yes / No
	Hire  

*Yes/ No


	For Human Resources use

	Name :
	Employment status : * Full time/ Part time / Permanent / Temporary 

* Please delete the inappropriate ones

	Department :
	Position :

	Commencing date :
	Salary : 

	Ending date : ( suitable for temporary staff )
	


	Approved by :

	Signature  :


	Signature :


	Signature :



	Name :
	Name :
	Name :

	Title   :  Department  manager
	Title   : Human Resources    Manager
	Title   :  CEO/ COO/ GM

	Date   :                                  
	Date :
	Date   :


~  The End  ~    

