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         Exit Interview Form

CONFIDENTIAL

I. Staff’s particulars :

Staff name             :   ___________________

 Present salary : __________________

Staff no.                 :   ___________________

 Date joined     : __________________

Current position     :   ___________________ 

 Date leaving   : __________________

Department 
       :   ___________________

	Reasons for leaving
	Please tick
	Remarks

	1. Better pay/ benefits in new job
	
	New pay/ benefits :



	2. Low current job satisfaction
	
	New job duties :



	3. Better career prospects in new company
	
	

	4. Higher rank of job post in new company
	
	New position :



	5. Better work environment
	
	

	6. Personal conflicts in current job
	
	

	7. Emigration
	
	Country :



	8. Start your own or family-based business
	
	

	9. Personal reasons ( further studies, marriage, retirement  etc.)
	
	

	10. Fewer working days required in new job
	
	


II.  Exit employee’s views on any current company policies :

________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________

III.. Do you recommend this staff to be re-employed  in the future   ?  Yes /   No

IV. Staff future contact address        
 :  ____________________________________





           
    ____________________________________




                ____________________________________

     Contact phone numbers          
 :  ____________________________________

V.  Interviewer’s signature 
             :  _________________________________​​___

      Interviewer’s name and position   :  ____________________________________

      Date


             :  ____________________________________

